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Department of Communication 

1000 Chastain Road, Kennesaw, GA  30144-5591 
(770) 423-6298  Fax: (770) 423-6740 

 

INTERNSHIP POSTING REQUEST FORM 
 

To be completed by employers seeking interns.   

 
CONTACT PERSON________Tenisha Bell________________________ 
 
TITLE_______President_______________ 
 
EMPLOYER______Perfect Pitch Media Group, LLC___________________ 
 
ADDRESS___P.O. Box 1541___Lithia Springs, GA 30122__________   
 
PHONE___678-429-4254____________________ 
 
FAX__________N/A________________________ 
 
E-MAIL______Tenisha@PerfectPitchMediaGroup.com___________ 
 
POSITION___Media Researcher / office coordinator______________  
 
TITLE_______Intern________SALARY_$_NON-PAID/College credit_____ 
 
JOB DESCRIPTION (attach separate sheet if needed): 
 

Perfect Pitch Media Group, LLC, an Atlanta based boutique public relations and 

media consulting firm is looking for a 2015 fall intern to serve as a media 

researcher. The intern must have some basic knowledge of the public relations 

field. It's essential that applicants to this position are self-starters. They must have 

excellent communication skills, demonstrate creativity, and understand the 

importance of attending to the smallest details. 

Responsibilities 

 Monitor all forms of media, stay abreast to current news 

 Engage in social media platforms and how to use it for newsgathering and 

public relation purposes 

 Schedule and coordinate speaking engagements, appearances, photo shoots, 

and other special events 

 Write basic press releases and other printed materials 

 Assist with media pitching and coordinating guests for media broadcasts 
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 Screen phone calls 

 Research and compile media contact lists 

 Search for press clippings 

 Create and update media databases in Excel 

 Create PowerPoint presentations 

 
QUALIFICATIONS NEEDED 
 
Candidates MUST be a Junior or a Senior. They MUST be able to work in the Lithia 
Springs, GA office at least 2 days a week, and telecommute one day. They must be 
available 10-15 hours. 
____________________________________________________________________________  

 

____________________________________________________________________________  

 

 
 
 
 
 
 
POSITION AVAILABLE (tick more than one if necessary): 
 
 ______ALL SEMESTERS 
 
 ___X___FALL(AUG-DEC)  
 
 ___X___SPRING(JAN-MAY) 
 
 _______SUMMER (JUNE-JULY)   
     
HOURS PER WEEK DESIRED:          CANDIDATE’S ACTION: 
 
____X____10-19      ____X__WRITE LETTER OF APPLICATION 
 
________20-29      ____X____SEND RESUME 
 
________30-40                _______SEND WRITING SAMPLES 
         
      _________CALL FOR APPOINTMENT 
         
      _____X____OTHER (Email) 
 
 
_Perfect Pitch Media Group, LLC__ hereby affirms it is an equal opportunity employer 
offering employment without regard to race, color, religion, sex, national origin, or age, 
and provided Equal Employment Opportunity to handicapped individuals, disabled 
veterans of the Vietnam era.  It is also stated that we are honestly representing the 
positions described above.   
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NAME (SIGNATURE):__________________________________________________  
 
DATE:__August 17, 2015_______________ 
 
TITLE:___President/ _____________________ 
 
DATE POSTED BY PLACEMENT OFFICE__________________________________ 
 

 
RETURN BY Email  TO ATTN: Mr. Thomas Gray at  tgray17@kennesaw.edu  
 
 

 

mailto:tgray17@kennesaw.edu

