
Video Production Intern Job Description 

Why You’ll Love Working Here: 

Working in KSU’s Office of Marketing gives you a chance to hone your skills in an open, 
collaborative, and innovative environment where you can be excited to come into work every 
single day. We are a small operation that will ask much from you but will give you plenty of 
flexibility to learn and be creative.  

With great productions on tap, we are always looking for passionate, fun, and, hard-working 
individuals who truly enjoy coming to work and doing what they love. Sounds like you? Wed 
love to chat. 

Position Overview: 

Ready to showcase your creativity while developing your video production talents? As a Video 
Production Intern in the Office of Marketing, you will have a chance to work on a wide variety 
of projects that span across multiple Colleges. As an added bonus, you’ll have the opportunity 
to put your design skills to good use, working on a wide variety of motion graphics design 
projects. Showcase your creativity as well as build your personal portfolio in a fun and exciting 
environment. 

Responsibilities: 

 Assist in all video productions – remote and in-studio 
 Production Set up 

o Camera operation 
o Audio operation 
o Lighting 

 File transfer and conversion 
 Assistant Editor duties – importing files, organizing edit and creating rough cuts 
 Graphic creation or manipulation 
 Exporting or uploading files for review or YouTube 
 Administrative duties 

Preferred Skills: 

 Experience with studio and remote video production techniques 
 Experience with video editing, sound design and creation of motion graphics helpful 

Required Skills and Background: 

 Communicate project details with Director of Videography and other team members 
 Collaborate with marketing personnel and other stakeholders to meet goals and 

optimize any campaigns performance 
 You must be enrolled as a full time student in order to be considered for an internship  



Video Production Intern Job Description 

 Working knowledge of the Adobe Creative Suite including Premiere, After Effects, 
Audition and Photoshop helpful 

 Create content that adheres to KSU’s style guide 
 Ability to communicate effectively through writing and visual design 
 Must be able to learn new software quickly 
 Need to work well independently and in groups, inside and outside of the department 
 Ability to give and receive detailed feedback 
 Comfortable working in a fast paced environment 
 You must be legally authorized to work in the United States 
 During school you must be able to work a minimum of 15 hours per work, maximum of 

20 hours per week 

Compensation and Perks: 

This is a work for course credit/non-paid position with KSU’s Office of Marketing. We will work 
with the student to make certain all academic requirements for the college is met. Hours are 
based on a consensus between you and your supervisor. We require a minimum of 15 hours 
per week, however hours are limited to 28 hours per week. We will also accept interns who are 
not seeking academic credit for this position.  

 

Contact: 

Marc Francis 

Director of Videography  
Office of Marketing 
470-578-7553 
jfranc43@kennesaw.edu 


